GGREC SHACK OPERATING PROCEDURES

Purpose : This document outlines the use of the GGREC Shack including specific rules and regulations as
determined by the Club from time to time

Outline : GGREC members have constructed a specially designed shack for the use of its members. The
building was completed in early 2005. The use of the shack needs to be clearly

defined so that future members can gain the benefit of the building and to ensure that the task of cleaning
and maintenance is not left to one or two members. All financial members of the Club will be given access
to the building subject to the restrictions and rules outlined below. Two members will be appointed as
caretakers responsible for ensuring the rules and regulations are adhered to. Access : Access, in the main,
will be on an unrestricted basis subject to the

following :
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Membership must be current and financial.
A minimum of 12 months continuous membership is required.
All unfinancial members will have their access rights removed without warning.

To gain unrestricted access members will be required to put a deposit on an RFID tag. This deposit
will be fully refundable on return of the device. The amount of the deposit will be determined by the
membership but will not be less than the actual cost of the device to the club.

Loss or damage of a tag will incur forfeiture of the deposit and another deposit fee will be required
for a new tag.

Any tag loss must be reported to the shack caretakers as a matter of urgency.
Under no circumstances should any RFID key be marked with identification as to its use.
The member must agree to the logging of their access via computer.

The Club Shack is not available for unrestricted use on the first Friday (Club Prac Night), and the
third Friday (General Meeting Night) of each month. There will be other times that the shack will
not be available and these will be gazetted in the Club magazine.

In order for the club shack to operate there will be a requirement for one member to insert their tag
in the holder to allow the power to operate.

The last member to have their key on the hook will be ultimately responsible for the cleanliness of
the shack on departure. This does not imply that the last person out must do all the cleaning up, just
that they must ensure that it happens.

Each member in attendance is responsible for cleaning up his/her mess. The logging system will be
such that the last person to remove their key from the hook will be readily identifiable. The member
must agree to abide with the code of conduct contained in this document. Code of Conduct As a
financial member of the Club you must agree to the following code of conduct in order to be granted
unrestricted access to the Club shack :

I agree to abide by all Club rules as determined from time to time. I recognise that the space around the
Club shack may be used by the Girl Guides (or others) and I undertake not to interfere with their operations
in any way. I accept that I must be circumspect in all my dealings with the

Guides and use appropriate discretion when they are in attendance. I agree to use the Club radios in
accordance with my current license level. I will log all radio communications in

the club log book. I will arrange for QSL cards to be sent on request when using the club call

sign. I will leave the building in a clean and operational condition. (Continued on page 6)

I will co-operate with all other members in attendance. If I am the last to leave I will ensure that



the shack is secure. I will report any shortcomings to the caretakers as soon as practical. I agree to allow my
details to be logged by the RFID system. I understand that the role of the caretakers

is to ensure the club rooms are used in an appropriate manner and agree to co-operate with them at all
times. Any breach of this code of conduct will be viewed very seriously and may result in the member
losing their unrestricted access rights. All breaches will be investigated and discussed

with the member/s concerned.
General Guidelines :

To discourage ants and/or other vermin (Continued from page 5) the bins should be emptied after each session.
Large bins can be found at the front of the Guide Hall. Tea and coffee will be provided for members use,
you will need to provide your own milk if using the rooms on a night other than a regular night. Unused
milk should be removed from the premises on leaving. If supplies are getting low please advise the
caretakers (don’t let them run out!)

All other foodstuffs should be kept in airtight containers. Club equipment is available for use;

please treat it as if it were your own. Particular care should be taken with equipment that is on loan
(identified by a small green sticker). Please respect our club rooms and we will get many years of
enjoyment from them. Each member will be given a copy of this code of conduct and will be expected to
sign a copy for club records.



